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Standard Position Description #9050

SPECIAL AGENT, GS1812-5

Thisis an entrance leve professona postion. As atrainee, the incumbent isintroduced to al areas of
investigative duties through planned work assignments and close association with higher grade
employeesin the execution of professional work processes.

Maor Duties:

Performs duties, or assgts higher grade employees, in the investigation and apprehension of suspects
and preparation of cases for prosecution in the courts by performing the most basic types of
investigative duties, i.e. , interviews and records searches,

Assigts gpecid agents of higher grade in the investigation and gpprehension of persons suspected of
offenses againg the crimind laws of the United States, specificaly fish and wildlife laws cited in 4 AM
4.2D (3) and any regulation of the Secretary of the Interior in Title 50 of the Code of Federd
Regulationsissued pursuant, and other pertinent laws and regulations.

Works with higher grade agents to observe the full range of law enforcement activities and receives
training in the gpplication of appropriate laws and precedent court decisons, investigative techniques
and procedures, rules of evidence, report preparation, and other basic investigative activities.
Receives training in the use of firearms and operates motor vehicles and boats as appropriate.
Frequently travels away from the regular duty stetion; participates in assgnments outside the region.
Performs subgtantial amounts of irregular, unscheduled, adminigtratively uncontrollable overtime,
Possesses avalid State driver*s permit a dl times.

Protects and safeguards Government property and equipment with which charged.

As acondition of employment, the incumbent is required to undergo, and successfully pass, periodic
physicd examinations, participate in physica training, and maintain aphysca condition that permits
duties to be performed efficiently and safdly.

Factor 1. Knowledge Required by the Position:

Professiona knowledge of investigative techniques, condtitutiond law, search and seizure, arrest
techniques, judicid system and rules of crimina procedure.

Ability to present investigative findings in reports in an organized and prescribed manner.



ill and ability to communicate effectively oraly and in writing.
Skill and ability to effectively utilize firearms and to operate motorized vehicles and boats.
Ability to meet and effectively interact with the generd public.

Factor 2. Supervisory Controls

The supervisor makes assgnments, giving specific and detailed ingtructions on new assgnments. The
incumbent performs routine work on own initiative. New assgnments are carried out under close
supervison. All work is reviewed periodicaly during progress for adherence to ingtructions,
understanding or purpose, technica adequacy, and compliance with established procedures.
Completed work is reviewed thoroughly.

Factor 3. Guiddines:

Incumbent complies with guiddines set forth by the Director, Fish and Wildlife Service, the Regiond
Director, and the Specid Agent in Charge. Guiddines are typically set forth in the Service
Adminigrative Manud, the Law Enforcement Manua and memoranda. Incumbent consults with
superior or higher grade employees for any required deviation.

Factor 4. Complexity:

Performs avariety of law enforcement duties generdly in an assistant capacity and with specified tasks.
Assgnments are carefully sdected to provide incumbent with orientation to the full range of law
enforcement duties and with emphasis on experience with al laws enforced by the Service. The duties
include the full range of law enforcement activities, i.e. survellance, participation in rads, interviewing
witnesses, interrogating suspects, and vehicles, securing and serving search warrants, making arrests,
ingpecting records and documents, developing evidence for orderly presentation to United States
Attorneys and other legd officers, testifying in court, preparing detailed written reports, and carrying out
assigned undercover operations for very short periods of time and under close watch by other specid
agents.

Factor 5. Scope and Effects:

The purpose of the work is to perform specific routine tasks, operations and procedures related to fish
and wildlife enforcement.

Factor 6. Personal Contacts:

Persond contacts are primarily with professond law enforcement employees, other Fish and Wildlife
Service employees and the generd public.



Factor 7. Purpose of Contacts:

Contacts are for the purpose of exchanging information (for examples, guidance from higher grade
employees), to receive ingtructions from supervisory personnd and to report progress to supervisory or
higher grade personnd. Contacts with the generd public are primarily to conduct interviews.

Factor 8. Physica Demands:

Work requires condderable physica exertion including long periods of standing, waking over rough
terrain, recurring bending, lifting, reaching or smilar activities. The work requires average agility and
dexterity.

Factor 9. Work Environment:

Work includes both office and outdoor settings. There isregular and recurring exposure to moderate
risks and discomforts such as adverse weather conditions, high/low temperature, dusty/noisy
environments, etc. Assgnments include surveillance work in arcraft, boats and automobiles. The
incumbent is expected to conduct duties in a safe and orderly manner so as not to endanger sdif, fellow
workers, or property with which entrusted.
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